
GEORGIA DEP 
APPLICATION FOR RECORDS RETENTION WHEDULE 

DHR hcw& Mmaoment Unit, 47 Trinity Aumw, Atlantr. Geargir 

Division of Physical Health 
Chronic Disease Unit - Room 102 
618 Ponce de  Leon Avenue, N.E. - 

L p r o n c o c o n ~  

1968 I - I  t o  present Study F l l e s  
Mht 

: The Division of Physical Health, through the leadership of the Director, is responsible for the administration, direction, and coordination of the 
p h y U  health programs throu&out Georgia. This b aceomplied by the establishment of health standards for business, housing, and Aeld 
operations; the improvement of the physical and dental hcdth80f adults and children; the diagnosb and control of diseases; the monitoring of 
upplies of drinking water; m d  the,daily State-wide program of the registration, statbticd coding, certification, and preservation of certificates 
for birrhi, m-8, divorces, mnulmma of marriage, and deaths that occur each year in the State. 

The Chronic Disease Unit h w  the responsibilit to identi cancer; 

operate and administer programs for: cancer control; aging; rehabilitation aervkcs; and FOCUS (Focus on Coordination of Unified Servic>s); 

refer. or bring to treatment, adults with major chronic diseases, Wch w: 
make m d  heart attack; kidney; rheumatic L e r ;  high % .hod. presrure; diabetes; speech, virion, and hearing; m d  cystic fibrosis; to 

, and contract with hospitals to provide treatment for persons with kidney dteascs who are unable to pay from Cheir own or other resources. 

, 

__I__ 

1. R-1 &rwr D.caipt&n lhii ti& anuinr the folWng documents (hclua f m  numben md titlot, HMY): 

Oocumantr relating to: researching / studying for a means for eventual control or cure of the various chronic diseases. 
Attach mmplsr of the ftk. 

- 
Ineluded are: PROGRAM PROJECT IN FORMATION -background F d  purpose, or problems which provoke need for study; objectives of project; 

methods for achieving objectives; endorsements of apprTal for the study; funding sources (as documentation only); beginning and ending dates 
o fa  particular project; papers as to legdity pertinent to project; publicity media; hporrs (progress, results of study, statistical, summary)! 
seminars and meetings; survey areas for the study; speeches; and writings on the subject research. 

FINANCIAL INFORMATION - Budget (initid and continuing) and all applicable budget forms ; Expenditures (salaries, equipment, travel, 
rent, utilities, publications / publicity, supplies, materials) and all applicable expenditure forms.; Personnel (job descriptions, time reports, 
personnel services, staff training for the project) and all  applicable personnel forms: and all related working papers (contracts, leases, agreements). 
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Th. fib 18 * r r m  : by name of program / project 2 thereunder, alphabetically by subject. - ,  
9 
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Monthly Rotnona R ~ t r  HowottM nmrorcknf.nud?owhichur: 

tmnwfiu month1 ud oldrf 

_- 
; Thiroln to tww1ty40w month~ old -- ; ~ b D h M l U m O M h r d d  

-- 
I occasional reference - t o  whole project  
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